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Starting page
I ' Log On
= ;j Log on to Court Data Exchange

' Account Maintenance
« Forgot your user name?
= Forgot your password?
« Forgot your security question answers?
= Password expired?

Register
Activate your account for access to Court Data
Exchange

3
Q

FAQ

Frequently Asked Questions

Filing Rules

Download a copy of the rules for submitting
filings through Court Data Exchange Filing

System,.
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Log on

For already existing users, selecting this will bring
you to a page where you can enter your Louisiana
Supreme Court user name and password to enter
the system.

Account Maintenance

If you are having trouble logging in, this will bring
you to a page with several options that may be
used to recover your login information.

Register

Users who do not have an account with the
system use this link to register with the Louisiana
Supreme Court.

FAQ
Brings you to a page with a listing of helpful
documents.

Filing Rules
Brings you to a page where you can download PDF
document copies of the filing rules.
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Logging in

Louisiana Supreme Court (sts.lasc.org)

Please note the use of the
“\” (backslash) character. It
is important that you use

the correct character —
Sign In typically above the enter
key on your keyboard.

To login, enter your username and password then click Sign In. Should you have trouble logging in,
there are helpful links to the right of the login form that will assist with recovering login information.
Trouble Logging In?

If you are having trouble accessing your
account try one of these helpful links.

| forgot my user name
| forgot my password

| fargot my password and my
security answers

My password has expired

| want to change my security
answers

None of the recovery methods are
warking for me. Let me file an
emergency access filing.

Piease contact the Office of the Clerk of
Court during business hours If you nead
further assistance.
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Registration Page
The Registration Page consists of several entry boxes sectioned off into relevant pieces. Below is the
first section which contains all your name-centric fields:

Request Access to E-Filing as Attorney Filer

Please fill out the fields below to register a new user account.
Enter your Name

Prefix

First Mame
Middle Mame
Last Name

Suffix
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The address follows and will appear one of two ways for the first portion depending on what kind of
mailing address you intend to use. If you plan on using a physical street address, it will look like the
following:

Enter your Address

(®) Physical Address () P.O. Box
Street 1 )

Street 2

Suite/Room

If you plan on using a P.O. Box instead, after clicking the associated radio button, it will look like the
following:

Enter your Address

() Physical Address ® PO, Box

P.O. Box =

The last portion of the address fields is standard and will always contain the following:

Crganization/Firm
City ®
State --Select One-- | ¥ | #

Zip Code -

|6
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You will also be asked to provide your contact information:

Enter your contact information

E-mail Address =

Phone Mumber #

You will then have to supply answers to three security questions as seen in the following:

Set Up Your Security Questions

Who is your favorite superhero? *

Who is your favorite teacher? =

What is your mother's maiden name? =
The answers you provide here will be required to reset your password.
Each of your answers must be different from your other answers.

PLEASE NOTE: Louisiana Supreme Court policy requires the expiration of passwords every ninety (90) days.

In order to maintain access to the Court Data Exchange (CDX) system. you will be required to update your password.

Please refer to the "Password Reset” document attached to your registration confirmation email,

And after providing the following you can hit the submit button and complete your access request:

Additional information required for access request
Bar Rel w
How dud wou hoar about LASC E-Filing? | Othed

Hege! Sl
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Once you complete your registration it will require further manual processing at the court, you will
see the following screen upon successful completion of your registration.

Password Reset Instructions

In order for Attorneys to access the Louisiana Supreme Court E-Filing system, these users need to have a
valid LAJUDICIAL account. Contact Help Desk at (504) 310-2300 for any questions and/or if no account is
assigned yet to the Attorney. Once they are provided with user accounts, the user must reset their
temporary password before they will be allowed to access the system.

After the Attorney has set their initial password, Louisiana Supreme Court policy requires you will need
to change it, using the same process outlined below, every ninety (90) days in order to maintain access
to the Louisiana Supreme Court E-Filing system.

Password Reset

Resetting the password is a multi-step process as well and the answers to the questions that the user
registered in the Password Registration process are crucial to be able to reset the password. Follow the
step by step screen shots. Enter the username i.e. user, etc., answer the 3 questions that set up during
the registration process, and then enter a new password.

Louisiana Supreme Court
Self Service Account Maintenance

- Forgot your user name?

« Forgot your password?

« Forgot your secret question answers?
» Password Expired?

= Unlock Account?

Sign in @ Password Registration/Reset

Register and Reset your passwort

User Name:

Password:

Unlock Account
Logento: |LAJUDICIAL v E3 Unlock your locked out account

Figure 1: Enter your user name

Forgot your password?

 Enter Username | (Example : Jsmith)

Select Domain LAJUDICIAL v

AR

Cancel
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Figure 2 - Select email address to get verification code

Get a verification code via email

Select your email address

--- Select Email ID ——- ~

AJ3N9

Cancel m
Figure 3 - Check your email, and click on the link

Dear User]

We understand that you want to reset your password/unlock account. Please click the link
below to proceed: https://SSPR.LAIUDICIAL.GOV:443/accounts/securelink?
operation=reset&Token=d77424fbb75ecS6fac40de24a72d5d5d5fd436243b4040f5284317a
e90c535a245f3a28b67816710a64961c64a7078ed05e17bdd2d6b7d567d3ddb2fh30da003

This link is only valid for 30 minutes.
*** please do not respond to this e-mail. **=

Direct any questions or concerns regarding this issue to the LASC IT Help Desk.
For information on how to contact the Help Desk, email HelpDesk@lasc.org

DISCLAIMER: This email and any files transmitted herewith are confidential and intended
solely for the use of the individual or entity to which they are addressed. If you are not the
named recipient, you are hereby notified that any use, disclosure, copying, or distribution of
the contents hereof is strictly prohibited. If you have received this email in error please
notify the eriginator of the message. This disclaimer also confirms that this email message
has been scanned for the presence of computer viruses. Any views expressed in this
message are those of the individual sender, except where the sender specifies and with
authority, states them to be the views of the Supreme Court of Louisiana.

Figure 4 - Enter your new password

Reset Password

" New Password
" Confirm New Password

+ The minimum password age is 1
= The maximum password age is 90
- The minimum password length is 8
* No. of Passwords Remembered is 24

- The password complexity property is Enabled

493113
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Figure 5 - Your password has be updated your account is ready to be used

Sign in

User Name:
Password:

Logonto: |LAJTUDICIAL r

Passwords must meet the following minimum requirements when they are changed or created:
A. Passwords must not contain the user's entire Account Name value or entire Full Name value.
The checking of the names is not case sensitive.

B. Passwords must contain characters from three of the following four categories:

a. Uppercase characters of European languages (A through Z, with diacritic marks, Greek
and Cyrillic characters)

b. Lowercase characters of European languages (a through z, sharp-s, with diacritic marks,
Greek and Cyrillic characters)

c. Base 10 digits (0 through 9)

d. Non-alphanumeric characters: ~!@#$%*&* -+="|\(){}1:;;"'<>,.?/
C. Passwords must be at least 8 characters in length.

There are 3 steps you must complete in order to continue using (or regain access to) the E-Filing system.

1. You need to update your Bar Roll information (email address, mailing address, etc.)

2. After 48 hours you can request a new account for E-Filing

3. Lastly, you need to contact the Clerk of Court about accessing your previous filings (if there are
any for which you are still the attorney of record)
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Home Screen

My Filings

Submit Case Filing

Home screen

“‘._5 My Filings

View a list of your previous electronic filings.
5

Submit a filing electronically to initiate a case
or to attach to an existing case. Filing types
include Writs, Briefs, Oppositions, Motions,
Rehearings, Replies, Amicus, and Other
Docket Information.

‘{’:4 Submit Case Filing
=

FAQ

Frequently Asked Questions

O
\

Filing Rules
Download a copy of the rules for submitting
fitings through Court Data Exchange Filing
System.

Document |3

Filing Rules FAQ Contact Us

My Filings
Brings you to a listing of your prior filings.

Submit Case Filing

Brings you to a page where you may submit an
electronic filing.

FAQ
Brings you to a page with a listing of helpful
documents.

Filing Rules
Brings you to a page where you can download PDF
document copies of the filing rules.
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My Filings

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

This page lists your current fillings with the court.

MY FILINGS
e
% b [ '-'- antries Cenrche
Climnt Filing Filing Statuz
W
F"'lHnI L .i::hun I‘F‘uchlt Mtk # Ty S:M'l.ll '.'.:u Title ﬂpwh l*a.hn-ae Dl Tiress
B 8 5 & - l:l:m & 3 - &
-0 i € 07300 P
o7 1=K e [ 44 Capsar flting S50.00 S 00 ATy
o Y aRIL]
:';'[_“““ 005412564 Mation Ravieding  OF/M0/BHZ  Mation Fiting 5000 50000 oo 4:’”
L I#fuﬂ‘w—f-&»ﬂ‘ I‘""W ¥ . f:{ J“I‘!I#\J J‘ FAT AT BT o ¥ G G o I*‘J*?%la
" "-.‘.'&_.L. ’ . .‘}- ’ - .—"" \.-" \\. f './'A'. By "'“‘\r'# \ u\;AN\.’/ﬂ ”\/"\/
0730
SCO000Z1 Dt PEh 02396123 Oppesition  Beviewing OT/MUBMZ  MyOppositien  $50.00 .00 ) _l'_'{__;':;:'”
Detaily  Make 2001 e - F : < OFrarine
SCO00S Paysriees 134534 vt Amicie Pending OFA7VHNE  453Ser SH50L00 S150.00 14:412:29
Distails - pake e e Wik - vl { QAT IINT
SCOOO0TA Pt b 013 it Pending GriETI B2 e RITL50 517150 b= 1
Shawing 1 ta 10 of 1B entriem L

|

On the left we have this dropdown box, (A) which determines how many filings to show on the page. On
the right we have a search field marked: (B), this search will look through all of the filing properties (such
as filing #, costs, balance etc).

4

e : Status
ITlmg # ﬁchnn Eocket # ’ e CAnsts B-Aalance Date/Time

These are some of the filing properties; | have several cut out so it can be readable. You will notice two
icons («) and %), these are used to sort the list of filings. This up arrow ( smeans the current sorting
order is by Filing # ascending, that is to say, (1, 2, 3, 4). If the arrow is (+), that means it is in descending
order, asin (4, 3, 2, 1). These up and down arrows also show which property is being used to sort by, to
select a different property, click the %) of that property.

Details Make 2012-CJ- v 07/27/2012
SC000005 b ment 1584 4 H230 327250 404010 ‘

Each filing will have action(s) available, they are clickable links, for example, this one has a link to either:
the Details page or the Make Payment page.

Shoving 1 t0 10 of 1 enries C

The bottom of the listing has both an element to show which filings in the list are visible (C) and buttons
to navigate to the rest of the filings (D).
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Details Page
| am going to select the details of this item:

. 2012-K- al 07/27/2012
SC000002  Details 1859 ’ 5272.50 50.00 10:42:32

So | click the details link.

Home My Filings Submit Case Filing Filing Rules ) Contact Us

WRIT APPLICATION DETAILS

Type of Filing er't-Application] I 5C000002 | [[RSRSEd 2012-K-1859

The first thing you will see is your filing number; | have taken the liberty of highlighting its location.

A N 8

| Filing Summary [ Filing Details I MNotifications I Attachments I Costs I Status History
Each filing will have these tabs currently; | am at the filing summary tab.

Filing # SC000002

Docket # 2012-K-1859

Type of Filing Wit

Filing Date/Time 07/25/2012 9:34:32 AM
Current Status Pending

Status Date/Time 07/27/2012 10:42:32 AM

Notes All these filer notes being entered for criminal priority case

AMAANAAANANYN l

&= Print Filing | B My Filings

From here you may:

R =4 Print Filing

0 This opens a new browser tab to print the filing

N & My Filings

0 Returns you to the My Filings page.
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Details Page (priority sheets)
In the case of a writ filing, the filing details tab will contain extra information

Home My Filings Submit Case Filing Filing Rules ) Contact Us

WRIT APPLICATION DETAILS

=R Rl Wit - Application liyEd SC000002 Docket # grigE Sy ESE '

When you click the Filing Details tab it may have a civil or criminal priority sheet. This example has a civil

priority sheet.

[ Filing Summary Filing Details Notifications Attachments Costs Status History - ‘

WRIT APPLICATION DETAILS

Type of Writ Application

Docket #
Client r # ciot

On filings without priority sheets you will see something like this:

BRIEF DETAILS
4

=X lely g Brief - Other (specify) ] Filing # QElSCCVE (ol Gl 7012-0K-12355 ’

You'll notice the filing data does not have the filing data and civil priority tabs inside, this is the standard

filing appearance.

[ Filing Summary Filing Details Notifications Attachments Costs Status History ; ‘
Type of Brief Other Brief ’
Docket # 2012-0K-12355
Client Matter # 00-12445
Short Case Title Brief Filing
Long Case Title

Filer Notes This is an example brief filing

A ANAN
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Submit Case Filing

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us About

By choosing “Submit Case Filing” you will be brought to the following menu. Here you may submit an
individual filing of your choice.

i Writ Application ' ﬁ Opposition
‘ j-':l}' File a Writ Application to initiate a case. | ﬂ.:[:: File an Opposition to an existing case.
: Amicus N Rehearing

‘.-_El-_;. File an Amicus to an existing case. .-_Ja:, File a Rehearing to an existing case.

5

Brief ‘3 Reply
File a Brief to an existing case. ] ,_.l}_, File a Reply to an existing case.

Y

a8 Motion ‘ @ Other Docket Information

File a Motion to an existing case. _‘-l'ql"L}b File other miscellaneous documents to an

existing case.
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Writ Application

Writ - Filing Details

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us
[» Filing Details @ fity & o
Type of Writ - Select - g
Application
Application Appendix
Client Matter # Supplement to Application
Requested Supplementary Information
Short Case Title Other (specify)

Long Case Title
Start off your writ by selecting the type of writ

Type of Writ Other (specify) E ’

Other my filing

Should you choose other, you will be required to specify the type of writ you are filing. For this, | am just
calling it “my filing.”

Short Case Title Soda thieft, Office VS Jerry of Accounting &
Jerry of Accounting stands accused of stealing my soda »

Long Case Title

Hawve there been any other filings in this Court in this matter?

Are you seeking a Stay Order?

Filer Motes

These selections marked with a red* are required fields and have to have a choice made.

If you do not fill out the required fields you cannot continue, we will highlight items you need to
complete so you can finish the form properly.
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Should you skip an item that is required; when you click next we highlight and mark the form. Note the
red box around the choice? That means it is required and needs your input in order to continue.

Are you seeking a Stay Order? -|E| *

TYPE OF PLEADING

Pleading Type Criminal _________ [El[a
Priority Treatment ) Civil Prority Filing @ Criminal Priority Filing ©' None
Self-Representing Mo |Z|

Important: depending on the “Priority Treatment” choice you choose you may have an extra form to fill
out. For example, the above selection will result in the next form being the criminal priority filing.

LEAD COUNSEL/PRO SE LITIGANT INFORMATION

APPLICANTS
Bar Number 345453 # A » L 1
¥ .

S A AR A 2 AR aF o oF oF ¥ oF o ¥ o S S A A

g Add an applicant

The Lead Counsel/Pro Se Litigant Information section has two special elements. The 3§ marked (A)
allows you the ability to delete an applicant; this will remove the applicant from the form entries. If you
would like to add a new one, you can use & Add an applicant marked (B). You can add as many as

you would like. Immediately below the section for applicants is a section for respondents, which
behaves is the exact same manner.

The next few rows are optional:

e  ADMINISTRATIVE OR MUNICIPAL COURT INFORMATION
e DISTRICT COURT INFORMATION

e  APPELLATE COURT INFORMATION

e REHEARING INFORMATION

e PRESENT STATUS
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With this you finish the first part of the writ form

PRINT

You can print the filing for your records. Once you complete the form, press the "Next" button.

Print Filing

VERIFICATION

By clicking the "Next" button, | certify that the above information and all of the information contained in this application is true and
correct to the best of my knowledge and that all relevant pleading and ruling, as required by Supreme Court Rule X, are attached to
this filing. | further certify that a copy of this application has been mailed or delivered to the appropriate court of appeal (if
required), to the respondent judge in the case of a remedial writ, and to all other counsel and unrepresented parties.

@ Cancel Filing B Save =» Next

From here you may:
Print Filing

0 Print the filing
=  You will stay on your current page; this prints a copy of the page.

R & Cancel Filing

0 Cancel thefiling
= Should you choose this option you will be returned the filing page and this filing
will be irrevocably marked as canceled requiring you to restart the filing from
the beginning.

. '=' Save

0 Save thefiling
=  When you save the filing the page will reload but now you may resume at a later

date should you need to leave and come back to this. If your current form still
has incomplete required fields, the save action cannot be performed.
= Mext

0 Continue to the next step

WEe’'ll go ahead and continue, so click next.

#® Cancel Filing B save

Should you choose a priority treatment at the pleading step, you will either have a criminal or civil
priority sheet to fill out in addition to this form. Clicking “Next” will take you there. If you did not choose
one, you will be directed to the notifications page



E-Filing Public Use Document | 17

Writ - Filing Details (Criminal priority sheet)

Priority Treatment

@ Civil Priority Filing @ Criminal Priority Filing

&) None

If you chose Criminal priority in the Type of Pleading section, you will now have the criminal priority

sheet to fill out.

Home My Filings

Submit Case Filing

Filing Rules FAQ Contact Us

[_» Filing Details @

¢ o

Most of it is pretty standard with a few required fields to fill out as you go.

ﬁgﬁigant First Steve ’ ﬁzg::;:ant Last Smith
Application Made i i i ’ i
By @ State ) Defendant O Othe’ What is the

nature of the

’ priority?
stealing Sodas from the fridge. ’ Is Defendant in

Jail? Yes[] *

Charge ’

There are a few special fields that you will run into as you fill out the Criminal priority sheet; these fields
require other associated fields to be filled out when specific values are selected. I'll detail these below
by highlighting them and marking with the associated required field a red arrow where appropriate.
Beneath them | will also detail the condition of the association.

Is a hearing or trial Yes[=] * H Date/Time
-

date set?
(If you choose “yes” here, this requirement associates)

IN PROGRESS Jury ” E . v Any out of state E .

Trial? s ’ witnesses?

Convicted of '

Was relief applied for . ' _ _ §

in the trial court? (ESE ’—. By ) State O Defendant © Other

(If you choose “yes” here, this requirement associates)
Stay @) Denied @ Grant Stay Until

Ruling of Dist. Court

0

Was an application

made to the court of E| " L.- Which Circuit E
appeal? & '

ﬁgpllcatlon was made © State © Defendant © Other '

Date of Court of
Appeal action

(If you choose “yes” here, this requirement associates)



Couwrt of Aspanl
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Bl ] wlass wfll
agplicar e
advwarealy affectod if
weklef b not gronted’

LIST OF LEAD COUNSEL AND JUDGE INVOLVED IN CASE:
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f fpour i o
appty ko tha
Clrcuit Court of
ApDeal, SEARE Ay,
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Name

Day Business Phone

Name

Day Business Phone

Narme

Day Business Phone

District Court Judge
Name

Day Court Phone

MO AANANANANANNANANSN

Home Phone

Night Business
Phone

Home Phone

Night Business
Phone

Home Phone

Night Business
Phone

Home Phone

Night Court Phone
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PRINT

You can print the filing for your records. Once you complete the form, press the "Next" button.

Print Filing

CERTIFICATION

Pursuant to Supreme Court Rule 10, Section 2(e), | have notified all counsel and unrepresented parties by telephone or other equally
prompt means of communication that said writ application has been or is about to be filed in this court and that | have served on all parties

at interest or their counsel, by a means equal to the means used to effect filing in this court.

| am requesting @ Priority Consideration of this Application © A stay pending consideration of this application *

Email Your.Name@Mail.com Username Your name

@ Cancel Filing B Save wh Next

From here you may:

Print Filing

0 Print the filing
= You will stay on your current page; this prints a copy of the page.

. & Cancel Filing

0 Cancel thefiling
=  Should you choose this option you will be returned the filing page and this filing

will be irrevocably marked as canceled requiring you to restart the filing from
the beginning.
B Save

0 Save thefiling
=  When you save the filing the page will reload but now you may resume at a later

date should you need to leave and come back to this. If your current form still
has incomplete required fields, the save action cannot be performed.

=% MNext
[ ]

0 Continue to the next step

® Cancel Filing B save

Click next to continue to the notifications page.
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Writ - Filing Details (Civil Priority Sheet)

Priority Treatment @ Civil Priority Filing © Criminal Priority Filing © MNone

If you chose civil priority in the Type of Pleading section, you will now have the civil priority sheet to fill
out.

Home My Filings Submit Case Filing Filing Rules ) Contact Us

[_» Filing Details @ i @ o
Most of it is pretty standard with a few required fields to fill out as you go.

applicant Fest Mame Sl , Applicant Last Hanse Sonine
P

Casim Title Jderry Simalz So .-J )

There are a few special fields that you will run into as you fill out the Civil Priority Sheet; these fields
require other associated fields to be filled out when specific values are selected. I'll detail these below
by highlighting them and marking with the associated required field a red arrow where appropriate.
Beneath them | will also detail the condition of the association.

What is the
nature of the Other E : ’ Application Made By State E *

priority? * '
&
If other, specify '
P 4
(If you choose “other” here, this requirement associates)
Is a hearing or ; . .
trial date set? Ves[x] ’—. Date/Time

(If you choose “yes” here, this requirement associates)

IN PROGRESS — & Ay outof state .

Jury Trial? = E ' witnesses? E

Was relief ’

aﬁpliedlfor in , Yes |E| * By *
the trial court? ’

Stay ’ Stay Until

Ruling of Dist.

Court ’



Was an

application made YesE .

to the court of
appeal?

Application was
made by

(If you choose “yes” here, this requirement associates)

Dk of
Court af
Apperal

action

Court. of
AppEd

Action

Hicrer-nnd
wehaen vl
applicant
be
versly
affected if

relbal b= ot
granted!

LIST OF LEAD COUNSEL AND JUDGE INVOLVED IN CASE:

E-Filing Public Use Document

’-k Which Circuit []

I you did nok appby
b bl Chrcuit Coiart
of Appaal, state
.-.h-r-_

| 21

Name

Day Business Phone

Mame

Day Business Phone

Name

Day Business Phone

District Court Judge
Name

Day Court Phone

MAAAMANANANANANANANAN

Home Phone

Might Business
Phone

Home Phone

Might Business
Phone

Home Phone

Might Business
Phone

Home Phone

Might Court Phone
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PRINT

You can print the filing for your records. Once you complete the form, press the "Next" button.

Print Filing

CERTIFICATION

Pursuant to Supreme Court Rule 10, Section 2(e), | have notified all counsel and unrepresented parties by telephone or other equally
prompt means of communication that said writ application has been or is about to be filed in this court and that | have served on all parties

at interest or their counsel, by a means equal to the means used to effect filing in this court.

| am requesting @ Priority Consideration of this Application © A stay pending consideration of this application *

Email Your.Name@Mail.com Username Your name

@ Cancel Filing B Save wh Next

From here you may:

Print Filing

0 Print the filing
= You will stay on your current page; this prints a copy of the page.

. & Cancel Filing

0 Cancel thefiling
=  Should you choose this option you will be returned the filing page and this filing

will be irrevocably marked as canceled requiring you to restart the filing from
the beginning.
B Save

0 Save thefiling
=  When you save the filing the page will reload but now you may resume at a later

date should you need to leave and come back to this. If your current form still
has incomplete required fields, the save action cannot be performed.

=% MNext
[ ]

0 Continue to the next step

® Cancel Filing B save

Click next to continue to the notifications page.
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Writ - Notifications

Home My Filings Submit Case Filing Filing Rules Contact Us

[E» Filing Details . Motifications fn Upload Attachments

The notification section is used to determine who will receive emall notification based on the event

items chosen.

Motification Events

Name Ermail
Received Accepted Rejected Future Case Filings Final Decision

Your Name name@mail.com | |

As a default you will see your name and email as listed above. You can add an additional person for
email notification by clicking the “Add a Notification” button.

Add a Notification

When the “Add a Notification” button is clicked, a new entry will be added to your list of persons.
Notification Events

Hame Ermail
Received Accepted Rejected Future Case Filings Final Decizhon

VoL Mame l‘l_:-_l Tl COrm

o/ B’ temove

Each entry added will have its own  §§ Remove button which can be used to remove that individual
entry.

Once you have added all of your desired entries, click next to continue to the attachments page.

% Cancel Filing
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Writ - Upload Attachments

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us About
[E» Filing Details {@ Motifications s Upload Attachments ¢ o

ATTACH DOCUMENTS

=Xl e bl Wit - Other (specify) ] i Ea SC000024 Docket #l

Upload an Attachment

From this page you are able to attach case related documents. To start the process, click the “Upload an
Attachment” button.

This “Upload Attachment” window will display when you click the “Upload an Attachment” button.
Please click browse and select your file.

=

Upload Attachment x

File Mame | Browse...
Document Type | My filing [~]
Sealed? No (=]

Confidential? No [=]

Once your file is selected, next, you will need to type a brief description of it.

-~

Description

Motes

Cancel Upload

P
Once you have completed selecting the file and filing out the relevant fields click upload to start

transferring the file.
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CDX *®

Attachment saved successfully

OK
A

On completion of your transfer you will be notified via this window that your transfer has succeeded.

The upload page will now display an entry for your new attachment.

# Type Description MNotes Flags File Name Size

1 My filing this is a test This is a Test.pdf 89.26 KB |2 View  $§ Remove

At this point you may add another attachment by clicking the upload an Attachment button yet again.
To look at any of your uploaded file(s), use the |2} View button. If this was not the file you intended to

upload you can use the §§ Remove button to remove it from the page.

When you are done, go ahead and click next.

# Cancel Filing

Writ - Cost Confirmation

Home My Filings Submit Case Filing Filing Rules -10] Contact Us

[E» Filing Details (@ Notifications ity Upload Attachments «' Cost Confirmation o Confirm Filing

Here you will be presented with a listing of charges for the filing.

Date Code Description Reason Amount
07/26/2012 9:46:31 AM  Electronic Filing Cost  Assessed cost for the submission of an electronic filing. 5100.00
07/26/2012 9:46:31 AM  Court Filing Cost Assessed cost for the submission of a filing to the Clerk of Court. 5172.50
07/26/2012 9:46:31 AM  Cost Waiver Cost waived by Clerk 50.00

Total Due $5272.50
( Numbers may differ from example )

Currently we do nothing with this page; it is here to see the cost of the filing before its submission so we
continue to the next step.

# Cancel Filing
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Writ - Confirm filing

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

[=» Filing Details (@ Maotifications 7 Upload Attachments ¢ Cost Confirmation « Confirm Filing

CONFIRM FILING

4

| Filing Summary Filing Details Notifications Attachments Costs Status History -

Filing # SC000024

Docket #

Type of Filing Writ

Filing Date/Time 07/23/2012 10:09:31 AM
Current Status Draft

Status Date/Time 07/24/2012 10:49:44 AM

Notes

MAANAANN

From this page you can review the filing to check over each section entry and verify things are as you
want them, once you are ready to continue on, check in the box:

* By checking this box, | agree that this filing conferms to all of the Electrenic filing rules and | agree to pay oll appropriate fees for this filing.

Then submit the filing.

% Cancel Filing % Submit Filing '

You should see a confirmation box like:

CDX ®

Your filing was submitted and is pending
review by the Clerk of Court.

At this point the filing has been submitted to the system and when you click ok, you will be brought to
the cost confirmation page.
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Writ - Cost Confirmation (after submission)

Home My Filings Submit Case Filing Filing Rules .10} Contact Us

[=» Filing Details @ fit < Cost Confirmation o

You should see a payment page similar to the one you visited earlier.

Date Code Description Reason Amount
07/25/2012 10:08:46 AM Electronic Filing Cost  Assessed cost for the submission of an electronic filing. $100.00
07/25/2012 10:08:46 AM  Court Filing Cost Assessed cost for the submission of a filing to the Clerk of Court. $172.50
07/25/2012 10:08:46 AM Cost Waiver Cost waived by Clerk 50,00

Total Due 5$272.50

st La. R.5. 13:4521 By, Pay Later

Pay Mow with:
P PayPal

P PayPal CREDIT
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Writ - La. R.S. 13:4521 cost exemption qualification

This window will show when you claim an exemption based on La. R.S. 13:4521 qualification for the

filing.

La. R.S. 13:4521 Qualification

- State agency, board or commission

Municipal government or instrumentality thereof
Public Charter School (R.S. 17:3971-4001)
Hospital service district

Public housing authority

Parish government or instrumentality thereof
Parish school board or public school

Law enforcement district

« Waterworks district

Parish and municipal libraries

« Other (specify)

La. R.S. 13:4521 Qualification

Entering the qualification into the text box and clicking ok

Cancel

OK

| 28
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Writ - Making a payment
When making a payment you are taken to PayPal for payment processing.

st La. R.S. 13:4521 i Pay Later

Pay Mow with:

P PayPal
P PayPal CREDIT

E Debit or Credit Card

Powered by PayPal

Click on the PayPal Button, and login into your Paypal account, and proceed with payment

’ PayPal . PayPal 'R $50.00 USD v

Pay with PayPal Hi, Paypall
With a PayPal account, you're eligible for free return shipping
Purchase Protection, and more

Pay with

- ot $50.00
il or mobile n
[Email or mobile number I o P Balance UsD

Make this my preferred way to pay
Password
CREDIT UNION 1

Stay logged in for faster purchases @ Checking +++3151

2 Visa
Log in = Credit w9932
Having trouble logging in? -+ Add a debit or credit card

ur View PayPal Policies and your payment methed rights.

St “

You can also pay with a Credit Card by clicking on the Debit or Credit Card button. Fill out the form
information for your payment, and click Pay Now.
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Pay Now with:

Powered by PayPa.I'
Card number

Expires CsC

"

Billing address

First name Last name

ZIP code

Mobile
+1

Email
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Opposition

Opposition- Filing Details

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

[» Filing Details @ it P -
SUBMIT CASE FILING

Type of Filing Fiting # [ Jll Docket # |}

Type of Oppaosition | Other (specify) * E *

Other Custom Opposition
Select your type of Opposition filing, if your type of Opposition filing is unavailable, choose the other
option and specify in the other field as indicated above.
Docket # Case Year Case Type Case Number
2012 calx] (98765 .
2012-CA-98765
Choose your case type and enter your case number.

Client Matter # 002-356123

Short Case Title My Opposition

This is an example oppostion filing. -

Filer Notes

From here you may:

R ® Cancel Filing

0 Cancel thefiling
=  Should you choose this option you will be returned the filing page and this filing
will be irrevocably marked as canceled requiring you to restart the filing from
the beginning.
B Save

0 Save thefiling
=  When you save the filing the page will reload but now you may resume at a later
date should you need to leave and come back to this. If your current form still
has incomplete required fields, the save action cannot be performed.

0 Continue to the next step

® Cancel Filing B save

Click next to continue to the notifications page.
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Opposition - Notifications

Home My Filings Submit Case Filing Filing Rules ) Contact Us
[=» Filing Details (& Notifications 5 Upload Attachments g o

NOTIFICATIONS

=Xl uliny-® Opposition - Other (specify) ] Filing # el V| 2012-CA-98765

The notification section is used to determine who will receive email notification based on the event

items chosen.

As a default you will see your name and email as listed above. You can add an additional person for
email notification by clicking the “Add a Notification” button.

Add a Notification

When the “Add a Notification” button is clicked, a new entry will be added to your list of persons.

Notification Events
Name Email
Received Accepted Rejected
Your Hame MName@Mail.com

: * ] O $#€ Remove

Each entry added will have its own §§ Remove button which can be used to remove that individual
entry.

Once you have added all of your desired entries, click next to continue to the attachments page.

# Cancel Filing




E-Filing Public Use Document | 32

Opposition - Upload Attachments

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us About
[E» Filing Details {@ Motifications s Upload Attachments ¢ o

ATTACH DOCUMENTS

AR ] Opposition - Other (specify) | (RCRg SC000021 2012-CA-98765]

Upload an Attachment

From this page you are able to attach case related documents. To start the process, click the “Upload an
Attachment” button.

This “Upload Attachment” window will display when you click the “Upload an Attachment” button.
Please click browse and select your file.

=

Upload Attachment x

File Mame | Browse...
Document Type | My filing [~]
Sealed? No (=]

Confidential? No [=]

Once your file is selected, next, you will need to type a brief description of it.

-~

Description

Motes

Cancel Upload

s
Once you have completed selecting the file and filling out the relevant fields click upload to start

transferring the file.
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CDX *®

Attachment saved successfully

OK
A

On completion of your transfer you will be notified via this window that your transfer has succeeded.

The upload page will now display an entry for your new attachment.

# Type Description MNotes Flags File Name Size

1 My filing this is a test This is a Test.pdf 89.26 KB =] View  §§ Remove

At this point you may add another attachment by clicking the Upload an Attachment button yet again.
To look at any of your uploaded file(s), use the |- View button. If this was not the file you intended to

upload you can use the §§ Remove button to remove it from the page.

When you are done, go ahead and click next.

# Cancel Filing

Opposition - Cost Confirmation

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us About

[E» Filing Details {@ Motifications 7 Upload Attachments ' Cost Confirmation «f Confirm Filing

COsTS

N =XalEGE Opposition - Other (specify) ] SR SCO00021 LTl 2012-CA-98765

Here you will be presented with a listing of charges for the filing.

Date Code Description Reason Amount
07/30/2012 11:02:38 AM Electronic Filing Cost Assessed cost for the submission of an electronic filing. $50.00
07/30/2012 11:02:39 AM State Charge Electronic Commerce Fee (2.49%) - see R.5. 49:316.1 50.00

Total Due $50.00
( Numbers may differ from example )

Currently we do nothing with this page; it is here to see the cost of the filing before its submission so we
continue to the next step.

# Cancel Filing
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Opposition - Confirm filing

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

[=» Filing Details (@ Maotifications 7 Upload Attachments ¢ Cost Confirmation « Confirm Filing

CONFIRM FILING

B8 =Xl Opposition - Other (specify) ] IRlinES SCO00021 (el Gl 2012-CA-98765

| Filing Summary Filing Details Notifications Attachments Costs Status History

Filing # SC0o00021

Docket # 2012-CA-98765

Type of Filing Opposition

Filing Date/Time 07/30/2012 10:50:15 AM
Current Status Draft

Status Date/Time 07/30/2012 10:51:43 AM

Notes This is an example oppostion filing.

.\\\\\\\'\\
I

From this page you can review the filing to check over each section entry and verify things are as you
want them, once you are ready to continue on, check in the box:

[[] = By checking this box, I certify that I have read and understand Louisiana Supreme Court Rule XLIT and its
appendices, that this electronic filing conforms to all applicable Louisiana Supreme Court filing rules and that '
[ will remat all applicable fees and costs in connection with the electronic filing of the subject document. »

Then submit the filing.

# Cancel Filing % Submit Filing '

You should see a confirmation box like:

CDX ®

Your filing was submitted and is pending
review by the Clerk of Court.

At this point the filing has been submitted to the system and when you click ok, you will be brought to
the cost confirmation page.



E-Filing Public Use Document | 35

Opposition - Cost Confirmation (after submission)

Home My Filings Submit Case Filing Filing Rules .10} Contact Us

[=» Filing Details @ fts ' Cost Confirmation of

MAKE PAYMENT

BN =X @l Opposition - Other (specify) ] (Rl £l SC000021 (Il 2012-CA-98765

You should see a payment page similar to the one you visited earlier.

Date Code Description Reason Amount
07/30/2012 11:02:38 AM  Electronic Filing Cost  Assessed cost for the submission of an electronic filing. 550.00
07/30/2012 11:02:39 AM State Charge Electronic Commerce Fee (2.49%) - see R.5. 49:316.1 $0.00

Total Due $50.00

&t La. R.5. 13:4521 &y Pay Later

Pay Mow with:
P PayPal

P PayPal CREDIT
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Opposition - La. R.S. 13:4521 cost exemption qualification
This window will show when you claim an exemption based on La. R.S. 13:4521 qualification for the
filing.

La. R.S. 13:4521 Qualification

- State agency, board or commission
Municipal government or instrumentality thereof
Public Charter School (R.S. 17:3971-4001)
Hospital service district
Public housing authority
Parish government or instrumentality thereof
Parish school board or public school
Law enforcement district

« Waterworks district
Parish and municipal libraries

« Other (specify)

La. R.S. 13:4521 Qualification =

Cancel OK

Entering the qualification into the text box and clicking ok.
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Opposition - Making a payment
When making a payment you are taken to PayPal for payment processing.

st La. R.S. 13:4521 B Pay Later #® Make Payment Now

Pay Now with:
P PayPal

P PayPal CREDIT

Powersd by PayPal
Click on the PayPal Button, and login into your Paypal account, and proceed with payment

. PayPal ' PayPal 3 $50.00 USD v

Pay with PayPal Hi, Paypall

With a PayPal account, you're eligible for free return shipping
Purchase Protection, and more

Pay with

$50.00

mail or mobile number
E ° P Balance USD

Make this my preferred way to pay
Password

CREDIT UNION 1

Stay logged in for faster purchases (2) Checking ++:3151

L Visa
. R

Having trouble logging in? -+ Add a debit or credit card

ar View PayPal Policies and your payment method rights

S “

You can also pay with a Credit Card by clicking on the Debit or Credit Card button. Fill out the form
information for your payment, and click Pay Now.

Pay Now with:

d by PayPal

Card number

Expires CSC
Billing address B=

First name Last name

ZIP code

Mobile
+1

Email
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Amicus

Amicus - Filing Details

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

[_» Filing Details @ fit g of
SUBMIT CASE FILING

o]

Type of Amicus | Other (specify) El *

Other Other amicus

Select your type of Amicus filing, if your type of Amicus filing is unavailable, choose the other option and
specify in the other field as indicated above.

Docket # Case Year Case Type Case Number
2012 B [x] 12345 .
2012-B-12345
Choose your case type and enter your case number.

Client Matter # 001-2142

Short Case Title My Amicus

This is an example amicus filing -

Filer Hotes

From here you may:

#® Cancel Filing

0 Cancel thefiling
=  Should you choose this option you will be returned the filing page and this filing
will be irrevocably marked as canceled requiring you to restart the filing from
the beginning.
B Save

0 Save thefiling
=  When you save the filing the page will reload but now you may resume at a later
date should you need to leave and come back to this. If your current form still
has incomplete required fields, the save action cannot be performed.

0 Continue to the next step

® Cancel Filing B cave

Click next to continue to the notifications page.
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Amicus - Notifications

Home My Filings Submit Case Filing Filing Rules ) Contact Us
[=» Filing Details (& Notifications 5 Upload Attachments g o

NOTIFICATIONS

BN RN Amicus - Other (specify) ] s SC000022 Tl 2012-B-12345 H
e

notification section is used to determine who will receive email notification based on the event items
chosen.

As a default you will see your name and email as listed above. You can add an additional person for
email notification by clicking the “Add a Notification” button.

Add a Notification

When the “Add a Notification” button is clicked, a new entry will be added to your list of persons.

Notification Events
Name Email
Received Accepted Rejected

Your Hame Name@Mail.com

: * ] o $ Remove

Each entry added will have its §§ Remove button which can be used to remove that individual
entry.

Once you have added all of your desired entries, click next to continue to the attachments page.

# Cancel Filing




E-Filing Public Use Document | 40

Amicus - Upload Attachments

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us About
[E» Filing Details {@ Motifications s Upload Attachments ¢ o

ATTACH DOCUMENTS

BTN Wl Amicus - Other (specify) ] IS SC000022 el 2012-B-12345

Upload an Attachment

From this page you are able to attach case related documents. To start the process, click the “Upload an
Attachment” button.

This “Upload Attachment” window will display when you click the “Upload an Attachment” button.
Please click browse and select your file.

=

Upload Attachment x

File Mame | Browse...
Document Type | My filing (=]
Sealed? Mo (=]

Confidential? No [=]

Once your file is selected, next, you will need to type a brief description of it.

-~

Description

Motes

Cancel Upload

s
Once you have completed selecting the file and filling out the relevant fields click upload to start

transferring the file.
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CDX *®

Attachment saved successfully

OK
A

On completion of your transfer you will be notified via this window that your transfer has succeeded.

The upload page will now display an entry for your new attachment.

# Type Description MNotes Flags File Name Size

1 My filing this is a test This is a Test.pdf 89.26 KB =] View  §§ Remove

At this point you may add another attachment by clicking 'uUpload an Attachment button yetagain.
To look at any of your uploaded file(s), use the |- View button. If this was not the file you intended to

upload you can use the §§ Remove button to remove it from the page.

# Cancel Filing

Amicus - Cost Confirmation

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us About

[Z» Filing Details {@ Notifications iy Upload Attachments «' Caost Confirmation «f" Confirm Filing
COsTS

BN =Xl Amicus - Other (specify) ] i Ed SC000022 0l 2012-B-12345

Here you will be presented with a listing of charges for the filing.

Date Code Description Reason Amount
07/26/2012 2:45:43 PM  Electronic Filing Cost  Assessed cost for the submission of an electronic filing. $50.00
07/26/2012 2:45:43 PM Court Filing Cost Assessed cost for the submission of a filing to the Clerk of Court. 5100.00
07/26/2012 2:45:43 PM  Cost Waiver Cost waived by Clerk 50.00

Total Due $150.00

( Numbers may differ from example )

Currently we do nothing with this page; it is here to see the cost of the filing before its submission so we
continue to the next step.

#® Cancel Filing
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Amicus - Confirm filing

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

[=» Filing Details (@ Maotifications 7 Upload Attachments ¢ Cost Confirmation « Confirm Filing

CONFIRM FILING

RN Y Amicus - Other (specify) ] Rl Ed SC000022 Ll 7012-B-12345

| Filing Summary Filing Details Notifications Attachments Costs Status History

Filing # SCO00022
Docket # 2012-B-12345
Type of Filing Amicus

Filing Date/Time 07/30/2012 11:47:57 AM
Current Status Draft
Status Date/Time 07/30/2012 11:51:11 AM

Notes This is an example amicus filing

\\\\\\\l A N

From this page you can review the filing to check over each section entry and verify things are as you
want them, once you are ready to continue on, check in the box:

[T = By checking this box, I certify that I have read and understand Louisiana Supreme Court Rule XLIT and its
appendices, that this electronic filing conforms to all applicable Louisiana Supreme Court filing rules and that ’
Iwill remit all applicable fees and costs in connection with the electronic filing of the subject document. &

Then submit the filing.

# Cancel Filing % Submit Filing '

You should see a confirmation box like:

CDX ®

Your filing was submitted and is pending
review by the Clerk of Court.

At this point the filing has been submitted to the system and when you click ok, you will be brought to
the cost confirmation page.
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Amicus - Cost Confirmation (after submission)

Home My Filings Submit Case Filing Filing Rules ) Contact Us

[=» Filing Details @ fitg ' Cost Confirmation of
MAKE PAYMENT

B RO ARGl Amnicus - Other (specify) ] =Rl SC000022 el 2012-B-12345

At this point, you can make a payment.

Date Code Description ( Numbers may differ fropiiRP/& nount
07/26/2012 2:45:43 PM  Electronic Filing Cost  Assessed cost for the submission of an electronic filing. 550.00
07/26/2012 2:45:43 PM  Court Filing Cost Assessed cost for the submission of a filing to the Clerk of Court. $100.00
07/26/2012 2:45:43 PM  Cost Waiver Cost waived by Clerk 50.00

Total Due $150.00

&% La. R.S. 13:4521 & Pay Later

Pay How with:
P PayPal

P PayPal CREDIT

EDehﬂurcredrtc.am

FPowered by FuyPclI

P Log in to your PayPal account - Google Chrome = m} *

8 paypal.com/checkoutnow?session|D=b0b098013f_mtk6émdybmjgéL.. O

P PayPal

Pay with PayPal

With a PayPal account, you're eligible for free return shipping,
Purchase Protection, and more.

Email or mobile number

Password
Forgot password?

Stay logged in for faster purchases @
or

Pay with Debit or Credit Card
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Amicus - La. R.S. 13:4521 cost exemption qualification
This window will show when you claim an exemption based on La. R.S. 13:4521 qualification for the
filing.

r

La. R.S. 13:4521 Qualification

- State agency, board or commission
Municipal government or instrumentality thereof
Public Charter School (R.S. 17:3971-4001)
Hospital service district
Public housing authority
Parish government or instrumentality thereof
Parish school board or public school
Law enforcement district

« Waterworks district
Parish and municipal libraries

« Other (specify)

La. R.5. 13:4521 Qualification

Cancel OK

Entering the qualification into the text box and clicking ok
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Amicus - Making a payment
When making a payment you are taken to PayPal for payment processing.

st La. R.S. 13:4521 B Pay Later #® Make Payment Now

Pay Now with:
P PayPal

P PayPal CREDIT

Powersd by PayPal
Click on the PayPal Button, and login into your Paypal account, and proceed with payment

. PayPal ' PayPal 3 $50.00 USD v

Pay with PayPal Hi, Paypall

With a PayPal account, you're eligible for free return shipping
Purchase Protection, and more

Pay with

$50.00

mail or mobile number
E ° P Balance USD

Make this my preferred way to pay
Password

CREDIT UNION 1

Stay logged in for faster purchases (2) Checking ++:3151

L Visa
. R

Having trouble logging in? -+ Add a debit or credit card

ar View PayPal Policies and your payment method rights

S “

You can also pay with a Credit Card by clicking on the Debit or Credit Card button. Fill out the form
information for your payment, and click Pay Now.

Pay Now with:

d by PayPal

Card number

Expires CSC
Billing address B=

First name Last name

ZIP code

Mobile
+1

Email
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Rehearing

Rehearing - Filing Details

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

[» Filing Details @ fis & of

SUBMIT CASE FILING

Type of Filing Fiting # [l Docket #

Type of Rehearing  Other {specify}lf *

Other Other Rehearing

Select your type of Rehearing filing, if your type of Rehearing filing is unavailable, choose the other
option and specify in the other field as indicated above.
Docket # Case Year Case Type Case Number

2012 Kal[x] 12963
2012-KA-12563

Choose your case type and enter your case number.
Client Matter # 002-42244

Short Case Title My Rehearing

This is an example rehearing filing -

Filer Notes

From here you may:

A #® Cancel Filing

0 Cancel thefiling
=  Should you choose this option you will be returned the filing page and this filing
will be irrevocably marked as canceled requiring you to restart the filing from
the beginning.
B Save

0 Save thefiling
=  When you save the filing the page will reload but now you may resume at a later
date should you need to leave and come back to this. If your current form still
has incomplete required fields, the save action cannot be performed.

0 Continue to the next step

@ Cancel Filing B cave

Click next to continue to the notifications page.
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Rehearing - Notifications

Home My Filings Submit Case Filing Filing Rules ) Contact Us
[=» Filing Details (& Notifications 5 Upload Attachments g o

NOTIFICATIONS

B =N lulihd Rehearing - Other (specify) ] iy SC000023 2012-KA-12563

The notification section is used to determine who will receive email notification based on the event

items chosen.

As a default you will see your name and email as listed above. You can add an additional person for
email notification by clicking the “Add a Notification” button.

Add a Notification

When the “Add a Notification” button is clicked, a new entry will be added to your list of persons.

Notification Events
Name Email
Received Accepted Rejected

Your Hame Name@Mail.com

- - ] O $ Remove

Each entry added will have its §§ Remove button which can be used to remove that individual
entry.

Once you have added all of your desired entries, click next to continue to the attachments page.

% Cancel Filing
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Rehearing - Upload Attachments

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us About
[E» Filing Details {@ Motifications s Upload Attachments ¢ o

ATTACH DOCUMENTS

I8 =Xollgli8 Rehearing - Other (specify) ] Filing # e{eii1yK] 2[)12-}{.&-12563]

Upload an Attachment

From this page you are able to attach case related documents. To start the process, click the “Upload an

Attachment” button.

This “Upload Attachment” window will display when you click the “Upload an Attachment” button.

Please click browse and select your file.

Upload Attachment x

File Mame | Browse...
Document Type | My filing (=]
Sealed? No (=]
Confidential? No [=]
Once your file is selected, next, you will need to type a brief description of it.
Description
MNotes
Cancel Upload

s
Once you have completed selecting the file and filling out the relevant fields click upload to start

transferring the file.
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CDX *®

Attachment saved successfully

OK
A

On completion of your transfer you will be notified via this window that your transfer has succeeded.

The upload page will now display an entry for your new attachment.

# Type Description MNotes Flags File Name Size

1 My filing this is a test This is a Test.pdf 89.26 KB =] View  §§ Remove

At this point you may add another attachment by clicking 'uUpload an Attachment button yetagain.
To look at any of your uploaded file(s), use the |- View button. If this was not the file you intended to

upload you can use the §§ Remove button to remove it from the page.

# Cancel Filing

Rehearing - Cost Confirmation

CosTs

1R =N gt Rehearing - Other (specify) ] aliEs SC000023 (e il 7012-KA-12563

Here you will be presented with a listing of charges for the filing.

Date Code Description Reason Amount
07/30/2012 12:28:32 PM Electronic Filing Cost Assessed cost for the submission of an electronic filing. 550.00
07/30/2012 12:28:32 PM State Charge Electronic Commerce Fee (2.49%) - see R.5. 49:316.1 50.00

Total Due $50.00

( Numbers may differ from example )

Currently we do nothing with this page; it is here to see the cost of the filing before its submission so we
continue to the next step.

# Cancel Filing
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Rehearing - Confirm filing

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

[=» Filing Details (@ Maotifications 7 Upload Attachments ¢ Cost Confirmation « Confirm Filing

CONFIRM FILING

IV =Xul gl 8 Rehearing - Other (specify) ] Filing # s 0FK] (hlecil 2012-KA-12563

| Filing Summary Filing Details Notifications Attachments Costs Status History

Filing # SC000023

Docket # 2012-KA-12563

Type of Filing Rehearing

Filing Date/Time 07/30/2012 12:25:24 PM
Current Status Draft

Status Date/Time 07/30/2012 12:28:26 PM

Notes This is an example rehearing filing

L 4
4

NN NAN

From this page you can review the filing to check over each section entry and verify things are as you

want them, once you are ready to continue on, check in the box:

[[] = By checking this box, I certifyy that I have read and understand Louisiana Supreme Court Rule XLIT and its
appendices, that this electronic filing conforms to all applicable Louisiana Supreme Court filing rules and that
[ will remit all applicable fees and costs in connection with the electronic filing of the subject document.

Then submit the filing.

@ Cancel Filing %@ Submit Filing '

You should see a confirmation box like:

CDX x

Your filing was submitted and is pending
review by the Clerk of Court.

Y4
y

At this point the filing has been submitted to the system and when you click ok, you will be brought to

the cost confirmation page.
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Rehearing - Cost Confirmation (after submission)

Home My Filings Submit Case Filing Filing Rules ) Contact Us

[=» Filing Details @ fts ' Cost Confirmation of

MAKE PAYMENT

BN gLt Rehearing - Other (specify) ] Fli A SC000023 (T Il 2012-KA-12563

You should see a payment page similar to the one you visited earlier

Date Code Description Reason Amount
07/30/2012 12:28:32 PM Electronic Filing Cost Assessed cost for the submission of an electronic filing. $50.00
07/30/2012 12:28:32 PM  State Charge Electronic Commerce Fee (2.49%) - see R.5. 49:316.1 $0.00

Total Due $50.00

ot La. R.S. 13:4521 &y Pay Later

Pay Mow with:
P PayPal

P PayPal CREDIT
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Rehearing - La. R.S. 13:4521 cost exemption qualification
This window will show when you claim an exemption based on La. R.S. 13:4521 qualification for the
filing.

La. R.S. 13:4521 Qualification

- State agency, board or commission
Municipal government or instrumentality thereof
Public Charter School (R.5. 17:3971-4001)
Hospital service district
Public housing authority
Parish government or instrumentality thereof
Parish school board or public school
Law enforcement district

- Waterworks district
Parish and municipal libraries

- Other (specify)

La. R.S. 13:4521 Qualification =

Cancel oK

Entering the qualification into the text box and clicking ok
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Rehearing - Making a payment
When making a payment you are taken to PayPal for payment processing.

st La. R.S. 13:4521 B Pay Later #® Make Payment Now

Pay Now with:
P PayPal

P PayPal CREDIT

Powersd by PayPal
Click on the PayPal Button, and login into your Paypal account, and proceed with payment

. PayPal ' PayPal 3 $50.00 USD v

Pay with PayPal Hi, Paypall

With a PayPal account, you're eligible for free return shipping
Purchase Protection, and more

Pay with

$50.00

mail or mobile number
E ° P Balance USD

Make this my preferred way to pay
Password

CREDIT UNION 1

Stay logged in for faster purchases (2) Checking ++:3151

L Visa
. R

Having trouble logging in? -+ Add a debit or credit card

ar View PayPal Policies and your payment method rights

S “

You can also pay with a Credit Card by clicking on the Debit or Credit Card button. Fill out the form
information for your payment, and click Pay Now.

Pay Now with:

d by PayPal

Card number

Expires CSC
Billing address B=

First name Last name

ZIP code

Mobile
+1

Email
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Brief

Brief - Filing Details

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

[» Filing Details @ it P -
SUBMIT CASE FILING

Type of Brief Other (specify) %*

Other Other Brief

Select your type of Brief filing, if your type of Brief filing is unavailable, choose the other option and

specify in the other field as indicated above.

Docket # Case Year Case Type Case Mumber

2012 OK[x] 12355
2012-0K-12355

Choose your case type and enter your case number.
Client Matter # 00-12445

Short Case Title Brief Filing

This is an example brief filing -

Filer Notes

From here you may:

# Cancel Filing

0 Cancel the filing
= Should you choose this option you will be returned the filing page and this filing
will be irrevocably marked as canceled requiring you to restart the filing from
the beginning.

:

0 Save thefiling
=  When you save the filing the page will reload but now you may resume at a later
date should you need to leave and come back to this. If your current form still
has incomplete required fields, the save action cannot be performed.

0 Continue to the next step

#® Cancel Filing B cave

Click next to continue to the notifications page.
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Brief - Notifications

Home My Filings Submit Case Filing Filing Rules ) Contact Us
[=» Filing Details (& Notifications 5 Upload Attachments g o
NOTIFICATIONS

Type of Filing [ R {specify}] FEd SC000024 2012-0K-12355

The notification section is used to determine who will receive email notification based on the event

items chosen.

As a default you will see your name and email as listed above. You can add an additional person for
email notification by clicking the “Add a Notification” button.

Add a Notification

When the “Add a Notification” button is clicked, a new entry will be added to your list of persons.

Notification Events
Name Email
Received Accepted Rejected

Your Hame MName@Mail.com

: * ] O $#€ Remove

Each entry added will have its §§ Remove button which can be used to remove that individual
entry.

Once you have added all of your desired entries, click next to continue to the attachments page.

% Cancel Filing
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Brief - Upload Attachments

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us About
[E» Filing Details {@ Motifications s Upload Attachments ¢ o

ATTACH DOCUMENTS

V=X dEn" 8 Brief - Other (specify) ] RN Ed SC000024 (el @l 7012-0K-12355

Upload an Attachment

& Cancel Filing = Mext

From this page you are able to attach case related documents. To start the process, click the “Upload an
Attachment” button.

This “Upload Attachment” window will display when you click the “Upload an Attachment” button.
Please click browse and select your file.

=

Upload Attachment x

File Mame | Browse...
Document Type | My filing (=]
Sealed? Mo (=]

Confidential? No [=]

Once your file is selected, next, you will need to type a brief description of it.

-~

Description

Motes

Cancel Upload

P
Once you have completed selecting the file and filling out the relevant fields click upload to start

transferring the file.
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CDX *®

Attachment saved successfully

OK
A

On completion of your transfer you will be notified via this window that your transfer has succeeded.

The upload page will now display an entry for your new attachment.

# Type Description MNotes Flags File Name Size

1 My filing this is a test This is a Test.pdf 89.26 KB =] View  §§ Remove

At this point you may add another attachment by clicking 'uUpload an Attachment button yetagain.
To look at any of your uploaded file(s), use the |- View button. If this was not the file you intended to

upload you can use the §§ Remove button to remove it from the page.

# Cancel Filing

Brief - Cost Confirmation

COSTS

1R =X MR8 Brief - Other (specify) ] vl SC000024 el 2012-0K-12355

Here you will be presented with a listing of charges for the filing.

Date Code Description Reason Amount
07/30/2012 1:59:01 PM  Electronic Filing Cost  Assessed cost for the submission of an electronic filing. $50.00
07/30/2012 1:59:02 PM State Charge Electronic Commerce Fee (2.49%) - see R.5. 49:316.1 50.00

Total Due 550.00

( Numbers may differ from example )

Currently we do nothing with this page; it is here to see the cost of the filing before its submission so we
continue to the next step.

# Cancel Filing



E-Filing Public Use Document | 58

Brief - Confirm filing

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

[=» Filing Details (@ Maotifications 7 Upload Attachments ¢ Cost Confirmation « Confirm Filing

CONFIRM FILING

B8 CXul sy Brief - Other (specify) ] RINEN SCO00024 (el 7012-0K-12355

| Filing Summary Filing Details Notifications Attachments Costs Status History

Filing # SCO00024

Docket # 2012-0K-12355

Type of Filing Brief

Filing Date/Time 07/30/2012 1:43:11 PM
Current Status Draft

Status Date/Time 07/30/2012 1:58:54 PM

Notes This is an example brief filing

»\\\\\\\' NN

From this page you can review the filing to check over each section entry and verify things are as you

want them, once you are ready to continue on, check in the box:

[[] = By checking this box, I certify that [ have read and understand Louisiana Supreme Court Rule XLII and its
appendices, that this electronic filing conforms to all applicable Louisiana Supreme Court filing rules and that
Iwill remit all applicable fees and costs in connection with the electronic filing of the subject document.

Then submit the filing.

# Cancel Filing % Submit Filing '

You should see a confirmation box like:

CDX ®

Your filing was submitted and is pending
review by the Clerk of Court.

"

4

»

At this point the filing has been submitted to the system and when you click ok, you will be brought to

the cost confirmation page.



E-Filing Public Use Document | 59

Brief - Cost Confirmation (after submission)

Home My Filings Submit Case Filing Filing Rules ) Contact Us

[=» Filing Details @ fts ' Cost Confirmation of

MAKE PAYMENT

IR =Xl Brief - Other (specify) ] vl SC000024 el 2012-0K-12355

You should see a payment page similar to the one you visited earlier.

Date Code Description Reason Amount
07/30/2012 1:59:01 PM  Electronic Filing Cost  Assessed cost for the submission of an electronic filing. $50.00
07/30/2012 1:59:02 PM  State Charge Electronic Commerce Fee (2.49%) - see R.S. 49:316.1 50.00

Total Due 5$50.00

&t La. R.S. 13:4521 &y Pay Later

Pay Mow with:
P PayPal

P PayPal CREDIT
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Brief - La. R.S. 13:4521 cost exemption qualification
This window will show when you claim an exemption based on La. R.S. 13:4521 qualification for the
filing.

La. R.S. 13:4521 Qualification

- State agency, board or commission

Municipal government or instrumentality thereof
Public Charter School (R.S. 17:3971-4001)
Hospital service district
Public housing authority
Parish government or instrumentality thereof
Parish school board or public school
Law enforcement district

« Waterworks district
Parish and municipal libraries

« Other (specify)

La. R.S. 13:4521 Qualification =

Cancel OK

Entering the qualification into the text box and clicking ok
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Brief - Making a payment
When making a payment you are taken to PayPal for payment processing.

st La. R.S. 13:4521 B Pay Later #® Make Payment Now

Pay Now with:
P PayPal

P PayPal CREDIT

Powersd by PayPal
Click on the PayPal Button, and login into your Paypal account, and proceed with payment

. PayPal ' PayPal 3 $50.00 USD v

Pay with PayPal Hi, Paypall

With a PayPal account, you're eligible for free return shipping
Purchase Protection, and more

Pay with

$50.00

mail or mobile number
E ° P Balance USD

Make this my preferred way to pay
Password

CREDIT UNION 1

Stay logged in for faster purchases (2) Checking ++:3151

L Visa
. R

Having trouble logging in? -+ Add a debit or credit card

ar View PayPal Policies and your payment method rights

S “

You can also pay with a Credit Card by clicking on the Debit or Credit Card button. Fill out the form
information for your payment, and click Pay Now.

Pay Now with:

d by PayPal

Card number

Expires CSC
Billing address B=

First name Last name

ZIP code

Mobile
+1

Email
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Reply

Reply - Filing Details

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

[» Filing Details @ it P -
SUBMIT CASE FILING

Type of Filing ARl Fiting # JJl vocket £ )

Type of Reply Other (specify) %*

Other Other Reply

Select your type of Reply filing, if your type of Reply filing is unavailable, choose the other option and
specify in the other field as indicated above.

Docket # Case Year Case Type Case Mumber

2012 oC[x] 63433
2012-0C-63433
Choose your case type and enter your case number.

Client Matter # 013-3556

Short Case Title Reply Filing

This is an example reply filing E

Filer Notes

From here you may:

% Cancel Filing

0 Cancel the filing
=  Should you choose this option you will be returned the filing page and this filing
will be irrevocably marked as canceled requiring you to restart the filing from
the beginning.
B Save

0 Save thefiling
=  When you save the filing the page will reload but now you may resume at a later
date should you need to leave and come back to this. If your current form still
has incomplete required fields, the save action cannot be performed.

0 Continue to the next step

#® Cancel Filing B save

Click next to continue to the notifications page.
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Reply - Notifications

Home My Filings Submit Case Filing Filing Rules ) Contact Us

[=» Filing Details (& Notifications iy Upload Attachments & of

NOTIFICATIONS

W dalud Reply - Other [specifg,f)] IR 5C000025 2012-0C-63433

The notification section is used to determine who will receive email notification based on the event

items chosen.

As a default you will see your name and email as listed above. You can add an additional person for
email notification by clicking the “Add a Notification” button.

Add a Notification

When the “Add a Notification” button is clicked, a new entry will be added to your list of persons.
Notification Events
Name Email
Received Accepted Rejected

Your Hame Name@Mail.com

: * ] o $ Remove

Each entry added will have its §§ Remove button which can be used to remove that individual

entry.

Once you have added all of your desired entries, click next to continue to the attachments page.

# Cancel Filing
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Reply - Upload Attachments

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us About
[E» Filing Details {@ Motifications s Upload Attachments ¢ o

ATTACH DOCUMENTS

QR XA E Reply - Other (specify) ] i Ed SC000025 (il 2012-0C-63433

Upload an Attachment

@& Cancel Filing = Next

From this page you are able to attach case related documents. To start the process, click the “Upload an

Attachment” button.

This “Upload Attachment” window will display when you click the “Upload an Attachment” button.

Please click browse and select your file.

Upload Attachment x

File Name | Browse..
Document Type | My filing [~]
Sealed? Mo (=]
Confidential? No [=]
Once your file is selected, next, you will need to type a brief description of it.
Description
MNotes
Cancel Upload

s
Once you have completed selecting the file and filling out the relevant fields click upload to start

transferring the file.
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CDX *®

Attachment saved successfully

OK
A

On completion of your transfer you will be notified via this window that your transfer has succeeded.
The upload page will now display an entry for your new attachment.

# Type Description MNotes Flags File Name Size

1 Other Reply thisis a test This is a Test.pdf 89.26 KB =] View  §§ Remove

At this point you may add another attachment by clicking 'uUpload an Attachment button yet again.
To look at any of your uploaded file(s), use the |- View button. If this was not the file you intended to

upload you can use the $& Remove button to remove it from the page.

# Cancel Filing

Reply - Cost Confirmation

COsTS

Q=X AR Brief - Other (specify) ] [RINO-E-d  SCO00024 10w il 2012-0K-12355

Here you will be presented with a listing of charges for the filing.

Date Code Description Reason Amount
07/30/2012 1:59:01 PM  Electronic Filing Cost  Assessed cost for the submission of an electronic filing. $50.00
07/30/2012 1:59:02 PM  State Charge Electronic Commerce Fee (2.49%) - see R.S. 49:316.1 50.00

Total Due 5$50.00

( Numbers may differ from example )

Currently we do nothing with this page; it is here to see the cost of the filing before its submission so we
continue to the next step.

# Cancel Filing
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Reply - Confirm filing

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

[=» Filing Details (@ Maotifications 7 Upload Attachments ¢ Cost Confirmation « Confirm Filing

CONFIRM FILING

BN =Nl Reply - Other (specify) ] liEd SC000025 (e el 2012-0C-63433

LN

Filing Summary Filing Details MNotifications Attachments Costs

Filing # SC000025

Docket # 2012-0C-63433

Type of Filing Reply

Filing Date/Time 07/30/2012 2:12:48 PM
Current Status Draft

Status Date/Time 07/30/2012 2:14:57 PM

Notes This is an example reply filing

POOOPPN

From this page you can review the filing to check over each section entry and verify things are as you
want them, once you are ready to continue on, check in the box:

[[] = By checking this box, I certify that [ have read and understand Louisiana Supreme Court Rule XLII and its ’
appendices, that this electronic filing conforms to all applicable Louisiana Supreme Court filing rules and that
[ will remit all applicable fees and costs in connection with the electronic filing of the subject document. y

Then submit the filing.

# Cancel Filing % Submit Filing '

You should see a confirmation box like:

CDX x

Your filing was submitted and is pending
review by the Clerk of Court.

....................

At this point the filing has been submitted to the system and when you click ok, you will be brought to
the cost confirmation page.
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Reply - Cost Confirmation (after submission)

Home My Filings Submit Case Filing Filing Rules ) Contact Us

[=» Filing Details @ fts ' Cost Confirmation of

MAKE PAYMENT

BN =Xl Reply - Other (specify) ] RS SCO00025 (il 2012-0C-63433

You should see a payment page similar to the one you visited earlier.

Date Code Description Reason Amount
07/30/2012 1:539:01 PM  Electronic Filing Cost  Assessed cost for the submission of an electronic filing. $50.00
07/30/2012 1:59:02 PM State Charge Electronic Commerce Fee (2.49%) - see R.5. 49:316.1 50.00

Total Due $50.00

&t La. R.S. 13:4521 &y Pay Later

Fay Now with:
P PayPal

P PayPal CREDIT
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Reply - La. R.S. 13:4521 cost exemption qualification
This window will show when you claim an exemption based on La. R.S. 13:4521 qualification for the
filing.

La. R.S. 13:4521 Qualification

- State agency, board or commission

Municipal government or instrumentality thereof
Public Charter School (R.S. 17:3971-4001)
Hospital service district
Public housing authority
Parish government or instrumentality thereof
Parish school board or public school
Law enforcement district

« Waterworks district
Parish and municipal libraries

« Other (specify)

La. R.S. 13:4521 Qualification =

Cancel OK

Entering the qualification into the text box and clicking ok
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Reply - Making a payment
When making a payment you are taken to PayPal for payment processing.

st La. R.S. 13:4521 B Pay Later #® Make Payment Now

Pay Now with:
P PayPal

P PayPal CREDIT

Powersd by PayPal
Click on the PayPal Button, and login into your Paypal account, and proceed with payment

. PayPal ' PayPal 3 $50.00 USD v

Pay with PayPal Hi, Paypall

With a PayPal account, you're eligible for free return shipping
Purchase Protection, and more

Pay with

$50.00

mail or mobile number
E ° P Balance USD

Make this my preferred way to pay
Password

CREDIT UNION 1

Stay logged in for faster purchases (2) Checking ++:3151

L Visa
. R

Having trouble logging in? -+ Add a debit or credit card

ar View PayPal Policies and your payment method rights

S “

You can also pay with a Credit Card by clicking on the Debit or Credit Card button. Fill out the form
information for your payment, and click Pay Now.

Pay Now with:

d by PayPal

Card number

Expires CSC
Billing address B=

First name Last name

ZIP code

Mobile
+1

Email
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Motion

Motion - Filing Details

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

[» Filing Details @ fis & of
SUuBMIT CASE FILING

I =XORE R Motion - Other (specify) ] [RILTEA SCO00027 el 7012-0K-1234

Type of Motion | Other (specify) |Z| b
Other Other Metion *
Select your type of Motion filing, if your type of Motion filing is unavailable, choose the other option and

specify in the other field as indicated above.

Docket # Case Year Case Type Case Mumber
2012 OK[x] 1234
2012-0K-1234
Choose your case type and enter your case number.
Client Matter #  0054-12566
Short Case Title Motion Filing

This is a test motion filing -

Filer Notes

From here you may:

. & Cancel Filing

0 Cancel thefiling
=  Should you choose this option you will be returned the filing page and this filing

will be irrevocably marked as canceled requiring you to restart the filing from
the beginning.
B Save

0 Save thefiling
=  When you save the filing the page will reload but now you may resume at a later

date should you need to leave and come back to this. If your current form still
has incomplete required fields, the save action cannot be performed.

0 Continue to the next step

® Cancel Filing B cave

Click next to continue to the notifications page.
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Motion - Notifications

Home My Filings Submit Case Filing Filing Rules ) Contact Us

[=» Filing Details (& Notifications iy Upload Attachments & of

NOTIFICATIONS

IRl Rl Motion - Other (specify) ] EUNEES SC000027 Wl il 7012-0K-1234

The notification section is used to determine who will receive email notification based on the event

items chosen.

As a default you will see your name and email as listed above. You can add an additional person for
email notification by clicking the “Add a Notification” button.

Add a Notification

When the “Add a Notification” button is clicked, a new entry will be added to your list of persons.
Notification Events
Name Email
Received Accepted Rejected

Your Hame Name@Mail.com

: * ] o $ Remove

Each entry added will have its §§ Remove button which can be used to remove that individual

entry.

Once you have added all of your desired entries, click next to continue to the attachments page.

# Cancel Filing
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Motion - Upload Attachments

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us About
[E» Filing Details {@ Motifications s Upload Attachments ¢ o

ATTACH DOCUMENTS

=X @i Motion - Other (specify) ] Lyt SC000027 el Gl 7012-0K-1234

Upload an Attachment

From this page you are able to attach case related documents. To start the process, click the “Upload an
Attachment” button.

This “Upload Attachment” window will display when you click the “Upload an Attachment” button.
Please click browse and select your file.

=

Upload Attachment x

File Mame | Browse...
Document Type | My filing (=]
Sealed? No (=]

Confidential? No [=]

Once your file is selected, next, you will need to type a brief description of it.

-~

Description

Motes

Cancel Upload
s
Once you have completed selecting the file and filling out the relevant fields click upload to start
transferring the file.
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CDX *®

Attachment saved successfully

OK
A

On completion of your transfer you will be notified via this window that your transfer has succeeded.
The upload page will now display an entry for your new attachment.

# Type Description Motes Flags File Name Size

1 Other Motion Test document This is a Test.pdf 89.26 KB =] View  §§ Remove

At this point you may add another attachment by clicking Uplead an Attachment button yet again.
To look at any of your uploaded file(s), use the |-} View button. If this was not the file you intended to
upload you can use the §§ Remove button to remove it from the page.

# Cancel Filing

Motion - Cost Confirmation

COsTS

BN Xl Motion - Other (specify) ] g SCO00027 el 2012-0K-1234

Here you will be presented with a listing of charges for the filing.

Date Code Description Reason Amount
07/30/2012 1:59:01 PM  Electronic Filing Cost  Assessed cost for the submission of an electronic filing. $50.00
07/30/2012 1:59:02 PM State Charge Electronic Commerce Fee (2.49%) - see R.5. 49:316.1 50.00

Total Due 550.00

( Numbers may differ from example )

Currently we do nothing with this page; it is here to see the cost of the filing before its submission so we
continue to the next step.

% Cancel Filing
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Motion - Confirm filing

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

[=» Filing Details (@ Maotifications 7 Upload Attachments ¢ Cost Confirmation « Confirm Filing

CONFIRM FILING

BN =Xl g Motion - Other (specify) ] Filing # gEle vy el 2012-0K-1234 '

Filing Summary Filing Details Notifications Attachments Costs Status History .

Filing # SC000027

Docket # 2012-0K-1234

Type of Filing Motion

Filing Date/Time 07/30/2012 2:39:15 PM
Current Status Draft

Status Date/Time 07/30/2012 2:45:54 PM

Notes This is a test motion filing

MAAANANAN

From this page you can review the filing to check over each section entry and verify things are as you
want them, once you are ready to continue on, check in the box:

[7] = By checking this box, I certify that I have read and understand Louisiana Supreme Court Rule XLIT and its '
appendices, that this electronic filing conforms to all applicable Louisiana Supreme Court filing rules and that
[ will remat all applicable fees and costs in connection with the electromic filing of the subject document. »

Then submit the filing.

@ Cancel Filing %@ Submit Filing '

You should see a confirmation box like:

CDX =

Your filing was submitted and is pending
review by the Clerk of Court.

At this point the filing has been submitted to the system and when you click ok, you will be brought to
the cost confirmation page.
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Motion - Cost Confirmation (after submission)

Home My Filings Submit Case Filing Filing Rules ) Contact Us

[=» Filing Details @ fts ' Cost Confirmation of

MAKE PAYMENT

I8Nl Motion - Other (specify) ] eI SC000027 e el 2012-0K-1234

You should see a payment page similar to the one you visited earlier.

Date Code Description Reason Amount
07/30/2012 1:59:01 PM  Electronic Filing Cost  Assessed cost for the submission of an electronic filing. $50.00
07/30/2012 1:59:02 PM  State Charge Electronic Commerce Fee (2.49%) - see R.5. 49:316.1 50.00

Total Due 550.00

ot La. R.S. 13:4521 &y Pay Later

Pay Mow with:
P PayPal

P PayPal CREDIT
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Motion - La. R.S. 13:4521 cost exemption qualification
This window will show when you claim an exemption based on La. R.S. 13:4521 qualification for the
filing.

La. R.S. 13:4521 Qualification

- State agency, board or commission

Municipal government or instrumentality thereof
Public Charter School (R.S. 17:3971-4001)
Hospital service district
Public housing authority
Parish government or instrumentality thereof
Parish school board or public school
Law enforcement district

« Waterworks district
Parish and municipal libraries

« Other (specify)

La. R.S. 13:4521 Qualification =

Cancel OK

Entering the qualification into the text box and clicking ok
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Motion - Making a payment
When making a payment you are taken to PayPal for payment processing.

st La. R.S. 13:4521 B Pay Later #® Make Payment Now

Pay Now with:
P PayPal

P PayPal CREDIT

Powersd by PayPal
Click on the PayPal Button, and login into your Paypal account, and proceed with payment

. PayPal ' PayPal 3 $50.00 USD v

Pay with PayPal Hi, Paypall

With a PayPal account, you're eligible for free return shipping
Purchase Protection, and more

Pay with

$50.00

mail or mobile number
E ° P Balance USD

Make this my preferred way to pay
Password

CREDIT UNION 1

Stay logged in for faster purchases (2) Checking ++:3151

L Visa
. R

Having trouble logging in? -+ Add a debit or credit card

ar View PayPal Policies and your payment method rights

S “

You can also pay with a Credit Card by clicking on the Debit or Credit Card button. Fill out the form
information for your payment, and click Pay Now.

Pay Now with:

d by PayPal

Card number

Expires CSC
Billing address B=

First name Last name

ZIP code

Mobile
+1

Email
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Other

Other - Filing Details

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

[» Filing Details @ it P -
SUBMIT CASE FILING

Type of Filing Other (specify) E :

Other Other Filing

On this form there is only 1 choice, choose the other as your Type of Filing and specify in the other field
as indicated above.

Docket # Case Year Case Type Case Number
2012 cq[x] o007 -
2612-CQ-007
Choose your case type and enter your case number.
Client Matter # 0334500
Short Case Title Other filing

this is a test other filing -

Filer Notes

From here you may:

# Cancel Filing

0 Cancel the filing
=  Should you choose this option you will be returned the filing page and this filing
will be irrevocably marked as canceled requiring you to restart the filing from
the beginning.
B Save

0 Save thefiling
=  When you save the filing the page will reload but now you may resume at a later
date should you need to leave and come back to this. If your current form still
has incomplete required fields, the save action cannot be performed.

0 Continue to the next step

#® Cancel Filing B save

Click next to continue to the notifications page.
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Other - Notifications

Home My Filings Submit Case Filing Filing Rules ) Contact Us

[=» Filing Details (& Notifications iy Upload Attachments & of

NOTIFICATIONS

=Xl glily: 8 Other - Other (specify) ] il SC000028 (Tl 7012-C0O-007

The notification section is used to determine who will receive email notification based on the event

items chosen.

As a default you will see your name and email as listed above. You can add an additional person for
email notification by clicking the “Add a Notification” button.

Add a Notification

When the “Add a Notification” button is clicked, a new entry will be added to your list of persons.
Notification Events
Name Email
Received Accepted Rejected

Your Hame Name@Mail.com

: * ] o $ Remove

Each entry added will have its §§ Remove button which can be used to remove that individual

entry.

Once you have added all of your desired entries, click next to continue to the attachments page.

# Cancel Filing
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Other - Upload Attachments

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us About
[E» Filing Details {@ Motifications s Upload Attachments ¢ o

ATTACH DOCUMENTS

BN =Nl Other - Other (specify) ] S SC000028 0 le -y 7012-C0-007

Upload an Attachment

From this page you are able to attach case related documents. To start the process, click the “Upload an
Attachment” button.

This “Upload Attachment” window will display when you click the “Upload an Attachment” button.
Please click browse and select your file.

=

Upload Attachment x

File Mame | Browse...
Document Type | My filing (=]
Sealed? No (=]

Confidential? No [=]

Once your file is selected, next, you will need to type a brief description of it.

-~

Description

Motes

Cancel Upload

£
Once you have completed selecting the file and filling out the relevant fields click upload to start

transferring the file.
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CDX *®

Attachment saved successfully

OK
A

On completion of your transfer you will be notified via this window that your transfer has succeeded.

The upload page will now display an entry for your new attachment.

# Type Description Motes Flags File Name Size
1 Other Filing test document This is a Test.pdf 89.26 KB =] View  $§ Remove

At this point you may add another attachment by clicking 'uUpload an Attachment button yet again.
To look at any of your uploaded file(s), use the |- | View button. If this was not the file you intended to
upload you can use the §§ Remove button to remove it from the page.

# Cancel Filing

Other - Cost Confirmation

CosTs

=Xl gliny 8 Other - Other (specify) ] Filing # evier] Ll dd 7012-CQ-007

Here you will be presented with a listing of charges for the filing.

Date Code Description Reason Amount
07/30/2012 1:59:01 PM  Electronic Filing Cost  Assessed cost for the submission of an electronic filing. $50.00
07/30/2012 1:59:02 PM State Charge Electronic Commerce Fee (2.49%) - see R.S. 49:316.1 50.00

Total Due 5$50.00

( Numbers may differ from example )

Currently we do nothing with this page; it is here to see the cost of the filing before its submission so we
continue to the next step.

% Cancel Filing
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Other - Confirm filing

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

[=» Filing Details (@ Maotifications 7 Upload Attachments ¢ Cost Confirmation « Confirm Filing

CONFIRM FILING

I =Xo a8 Other - Other (specify) ] i Ed SC000028 Docket # i yESeRLN

LS

| Filing Summary Filing Details MNotifications Attachments Costs Status History

Filing # SCO00028

Docket # 2012-CQ-007

Type of Filing Other

Filing Date/Time 07/30/2012 3:52:40 PM
Current Status Draft

Status Date/Time 07/30/2012 3:55:36 PM

Notes this is a test other filing

PAAANANAN

From this page you can review the filing to check over each section entry and verify things are as you
want them, once you are ready to continue on, check in the box:

[[] = By checking this box, I certifyy that I have read and understand Louisiana Supreme Court Rule XLII and its ’
appendices, that this electronic filing conforms to all applicable Louisiana Supreme Court filing rules and that
[ will remit all applicable fees and costs in connection with the electronic filing of the subject document. y

Then submit the filing.

# Cancel Filing % Submit Filing '

You should see a confirmation box like:

CDX 4

Your filing was submitted and is pending
review by the Clerk of Court.

At this point the filing has been submitted to the system and when you click ok, you will be brought to
the cost confirmation page.
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Other - Cost Confirmation (after submission)

Home My Filings Submit Case Filing Filing Rules ) Contact Us

[=» Filing Details @ fts ' Cost Confirmation of

MAKE PAYMENT

Rl iyl Other - Other (specify) ] lyEd SCO00028 (el 7012-CO-007

You should see a payment page similar to the one you visited earlier.

Date Code Description Reason Amount
07/30/2012 1:59:01 PM  Electronic Filing Cost  Assessed cost for the submission of an electronic filing. $50.00
07/30/2012 1:59:02 PM  State Charge Electronic Commerce Fee (2.49%) - see R.5. 49:316.1 50.00

Total Due 550.00

ot La. R.S. 13:4521 &y Pay Later

Pay Mow with:
P PayPal

P PayPal CREDIT
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Other - La. R.S. 13:4521 cost exemption qualification
This window will show when you claim an exemption based on La. R.S. 13:4521 qualification for the
filing.

La. R.S. 13:4521 Qualification

- State agency, board or commission
Municipal government or instrumentality thereof
Public Charter School (R.S. 17:3971-4001)
Hospital service district
Public housing authority
Parish government or instrumentality thereof
Parish school board or public school
Law enforcement district

« Waterworks district
Parish and municipal libraries

« Other (specify)

La. R.S. 13:4521 Qualification =

Cancel OK

Entering the qualification into the text box and clicking ok
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Other - Making a payment
When making a payment you are taken to PayPal for payment processing.

st La. R.S. 13:4521 B Pay Later #® Make Payment Now

Pay Now with:
P PayPal

P PayPal CREDIT

Powersd by PayPal
Click on the PayPal Button, and login into your Paypal account, and proceed with payment

. PayPal ' PayPal 3 $50.00 USD v

Pay with PayPal Hi, Paypall

With a PayPal account, you're eligible for free return shipping
Purchase Protection, and more

Pay with

$50.00

mail or mobile number
E ° P Balance USD

Make this my preferred way to pay
Password

CREDIT UNION 1

Stay logged in for faster purchases (2) Checking ++:3151

L Visa
. R

Having trouble logging in? -+ Add a debit or credit card

ar View PayPal Policies and your payment method rights

S “

You can also pay with a Credit Card by clicking on the Debit or Credit Card button. Fill out the form
information for your payment, and click Pay Now.

Pay Now with:

d by PayPal

Card number

Expires CSC
Billing address B=

First name Last name

ZIP code

Mobile
+1

Email
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Contact us

Home My Filings Submit Case Filing Filing Rules FAQ Contact Us

Should you need help beyond the information posted in the Filing Rules Page and the FAQ, you can use
the Contact us page to request further assistance.

CONTACT Us ’
Your Name John Doe * ’
YVour Email John@mail.com * '
Reason for Contacting Us | - Select - '

Filing Rules T
Website Questions ’
Question/Comment Other (specify below]) '

Once you have completed the form above, click the button below and your question will be sent.

4 Submit your Question/Comment
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